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BOOK FAIRS DEBIT & CREDIT CARD INFORMATION

Dear Book Fair Organiser,

Did you know that if a fair allows card payments, the average spend at the fair using credit/debit cards is £81.

Accepting debit & credit card payments is clearly a fantastic way to improve the revenue taken at the fair and therefore the free books the school receives.

However, there has been a lot of media coverage of credit card fraud recently.  Capturing the 3-digit security number and obtaining the cardholders name and address protects the customer, the School, and Scholastic from risk of fraud.  All we ask is that the organiser follows the guidelines provided on the guidance sheets found in the planning kit, on the Website (www.scholastic.co.uk/credit) or in the debit / credit card machine box (if applicable).

DEBIT / CREDIT CARD PAYMENT SHEET INSTRUCTIONS

1. Fair Organiser / Volunteer fills in customer’s name, address, card number expiry date, issue number (if applicable), and the total value of the customer’s purchase.

· Please note:  we are unable to accept cards within 1 month before their expiry date due to the timescales involved in the receipt and processing of fair payments.

2. Customer signs it

3. Write down Card Security Code the last 3-digit number printed on the signature strip on the back of the card.  Please note – once payments have been received and processed, Scholastic will delete the Card Security Number.

4. Send these back with your cash report form in the brown Freepost envelope to Scholastic (Scholastic Ltd, Westfield Road, Southam, Warwickshire, CV47 0RA)

5. If there are any queries please contact us free on 0800 212 281

Alternatively visit www.scholastic.co.uk where you can find visual aids to help you with the use of the debit / credit card machines or the payment sheets.
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