
	
	
	

Mary	Glasgow	Website	
	

A	How-To	Guide	
	

Welcome	to	Mary	Glasgow’s	Language	Lab.	Thank	you	very	much	for	your	interest	in	
using	our	Language	Lab.	It	is	a	great	way	to	allow	your	students	to	practise	their	
language	skills	at	home	or	in	the	classroom,	and	for	you	to	keep	track	of	their	learning.		
	
We	have	prepared	this	quick	guide	to	help	you	log	in,	start	creating	classes	and	assign	
learning	units	to	your	students.		
	
	

1. How	do	I	log	in?	
2. How	do	I	find	the	Language	Lab?	
3. How	do	I	create	classes?	
4. How	do	I	invite	students	to	the	class?	
5. How	do	I	assign	a	Learning	Unit?	
6. How	do	I	check	my	students’	scores	and	answers?	
7. How	do	I	view	the	digital	magazines?	
8. Contact	us	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
Please	note:	certain	screenshots	may	show	a	particular	language,	but	these	
instructions	are	applicable	to	all	language	versions	of	our	site.	

	



1.	How	do	I	log	in?		
	
You	will	need	to	log	in	to	access	all	of	the	resources	on	the	Mary	Glasgow	site.	Just	
visit	maryglasgowplus.com,	select	the	language	you	teach,	and	then	click	on	the	
‘Log	in’	link	in	the	upper	left-hand	corner	of	the	page	to	log	in.		
	

	
	

If	you	have	forgotten	your	password,	you	can	have	it	reset	and	emailed	to	you	by	
clicking	on	‘forgotten	password?’	link	on	the	log	in	page.	
	
If	you	do	not	already	have	a	teacher’s	account,	you	can	create	one	by	clicking	on	
‘Register’.	Select	“I’m	a	teacher”.	The	website	will	ask	for	your	email	and	a	
Teacher’s	code	as	well	as	a	password	that	you	can	choose.	You	will	find	your	
teacher’s	code	on	the	black	and	white	Teacher’s	Notes	booklet	you	receive	with	
your	magazines.		

	
	
	
	
	
	
	
	
	
	
	
	
	
	



2.		How	do	I	find	the	Language	Lab?	
	

Once	logged	in,	click	on	the	Language	Lab	tab	on	the	navigation	bar.		
	

	
	
Please	note:	once	you	have	logged	in	you	may	see	a	blue	banner	saying	that	you	
only	have	5	free	downloads	left,	but	don’t	worry!	If	you	click	on	the	language	
you	subscribe	to	in	the	top	right-hand	corner,	it	will	take	you	back	to	the	correct	
area	of	the	site	for	your	subscription.	

	
	

	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



	
2. How	do	I	create	classes?	
	

To	create	a	class,	click	on	the	“Add	a	class”	button	at	the	bottom	of	the	page.		On	the	
next	page,	you	can	choose	a	name	for	your	class	and	choose	the	magazine	your	
students	read.		
	

	
	

Choose	a	name	that	is	easy	for	your	students	to	understand,	for	example:	“Ms	
Smith’s	Class”.	
	

	



	
You	will	then	be	taken	to	your	Class	Page,	where	you	can	see	your	classes,	assign	
learning	units	and	invite	students.	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	



	
3. How	do	I	invite	students	to	the	class?		
	

Click	on	the	link	next	to	the	grey	button	that	says	‘Invite	students	to	this	class’	(this	
will	appear	in	the	language	of	your	subscription).	On	the	following	page,	you	will	
find	the	Class	Code	for	this	particular	class,	and	detailed	instructions	for	your	
students.	The	instructions	will	help	you	explain	to	your	students	how	to	join	the	
class.		Students	must	have	registered	to	be	able	to	join	a	class.	Students	will	only	
have	to	join	your	class	once.	It	is	possible	for	them	to	join	multiple	classes	if	more	
than	one	of	their	teachers	uses	the	website.	
	

	
	
Please	note:	the	Class	code	shown	here	is	an	example	and	is	for	illustrative	
purposes	only.	You	will	have	a	different	class	code	for	each	class	you	have	created.	

	
	
	
	
	

	
	

	
	
	



	
	

4. How	do	I	assign	a	Learning	Unit?		
	
To	assign	learning	units	to	a	class,	click	on	the	‘assign	learning	unit’	button	next	to	
the	relevant	class.	
	

	
	
Tick	the	ones	you	want	to	assign	then	click	on	the	‘assign	learning	unit’	button:	
	

	
	

Please	note:	If	you	have	already	assigned	a	particular	activity	to	this	class,	you	will	
not	see	it	in	this	list.	
	
	



If	you	would	like	to	look	at	a	learning	unit	before	assigning	it,	you	can	click	on	the	
link	at	the	bottom	of	the	list	of	classes.	

	
	

	
You	can	also	view	learning	units	on	each	magazine	issue	page:	
	

	
	
Please	note:	You	can	only	assign	learning	units	that	are	the	same	level	as	your	class.	
For	example,	students	who	have	a	¿Qué	Tal?	Student	code	can	only	complete	¿Qué	
Tal?	learning	units.	
	



5. How	do	I	check	my	students’	scores	and	answers?	
	

Go	back	to	the	Classes	page	(just	click	on	“Language	Lab”	on	the	navigation	bar).	
Find	the	class	you	want	to	view,	and	click	on	the	class	name.		
	

	
	

This	will	take	you	to	a	list	of	students	enrolled	in	that	class.	In	this	example	class,	
there	is	only	one	student	named	“Test	Student”.	If	the	student	has	completed	the	
activity,	you	will	see	their	best	score	next	to	their	name.	Next	to	the	score,	you	can	
click	on	“review”	to	see	the	student’s	answers.		
	

	
	
	
To	view	which	answers	were	marked	‘correct’	or	‘incorrect’	by	the	Language	Lab,	
click	the	‘next’	button	until	you	reach	the	final	page.		
	



	
Click	on	‘answers’	

	
	



Then	click	back	through	the	pages	to	view	the	answers	for	each	question.	
	

	
	
To	see	results	from	a	different	activity,	choose	the	corresponding	issue	from	the	drop	
down	menu	(e.g.	¿Qué	Tal?	noviembre	–	diciembre	2019)	and	click	‘show’.	
	

	
	
	
	
	
	
	



6.	How	do	I	view	the	digital	magazines?	
	
From	September	2020,	customers	who	purchase	a	Teacher	Pack	will	be	able	to	
access	our	digital	magazines	for	use	in	class.	They	will	receive	a	Key	Card	with	their	
magazine	delivery,	which	will	show	the	link	to	all	of	the	digital	issues	for	that	
magazine	as	well	as	the	access	key.	
	

	
US	and	Canada	only:	You	can	access	your	digital	magazines	through	a	link	on	the	
issue	page:	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
Please	note:	Access	to	the	digital	magazines	may	vary	by	territory.	For	full	details	
please	contact	your	local	MGM	agent	or	the	support	email	below.	
	



	
Contact	us:		
	
If	you	need	any	assistance	or	have	any	questions	about	the	website	and	the	
Language	Lab,	please	contact	us	at	support@scholastic.co.uk	


